SURMA INTERNATIONAL LTD.

Pro-Forma of the Demand Letter or Manpower Request
Ref……………….
Date ……………..

Subject : Recruitment of workers from Bangladesh.
Garments, 

According to our manpower requirement, we need Bangladeshi workers whom we would like to recruit from your office under the following terms and conditions for employment.

JOB TITLE

     

   NUMBER RQRD.


    BASIC SALARY


The basic salary shall be for eight (8) working hours per day, or forty-eight (48) working hours per week.
Aside from the above, workers are entitled to free food and accommodation, ticket from job-site  to country of origin and free medical treatment wherever necessary. All other terms and conditions shall be in accordance with the labour law of ………………CONTACT PERIOD IS…………………..year and can be further renewed.

You are kindly requested to proceed with all the formalities and try to dispatch the required manpower at the earliest possible time
With regards

For (Name of  company)

Signature and designation

